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HIGHER EDUCATION & TECHNICIANS
EDUCATION & DEVELOPMENT





Course Booking Form

Safe use of Laboratory Gases 19th May 2010
Date: Wednesday 19th May 2010
University of Sheffield
Cost (HEATED HEI Staff): £50 , Cost (non-HEATED staff): £85
NB: completion of this form does not guarantee that the course will be run, for many courses we need a minimum number of 6 candidates in order to run the course.  Please DO NOT make any travel or accommodation arrangements until you receive confirmation that the course will run.
Fee to be paid:  

Surname: 

Forename: 


(Dr/Miss/Mr/Mrs/Ms/Prof)

Position held: 


Department: 


Institution: 


Address for correspondence: 


Email address


Telephone Number                                                                                                                        

Do you have any dietary requirements?


Do you have any other requirements?


Please note that we have limited places and these will be offered on a ‘first come first served’ basis, once we have received a completed application form.

Cancellation charges:

Fees for courses will not be refunded in the event of cancellation by the candidate, apart from instances which the IST consider to be exceptional.  In the event of the course being cancelled the fee will be fully refunded.  
Signed: 

Date: 


Please return the completed form at your earliest convenience and in any case before the closing date of 30th April 2010 to: Wendy Mason, Programme Administrator, IST, Kingfisher House, 90 Rockingham Street, Sheffield S1 4EB T: 0114 2763197 F: 0114 272 6354 wendy.mason@heated.ac.uk 
Web: www.istonline.org.uk.  Company number: 00538302
 Terms and Conditions for Course Delivery

The Course

1. The content and objectives of the courses are as described in the course literature

2. The course providers reserve the right to make alterations to the course programmes as may be necessary for reasons of quality, operational efficiency or circumstances beyond the course providers control.

Payment and confirmation
3. Placement on a course will be confirmed separately, completion of the booking form does not guarantee a place.

4. The IST/HEaTED reserves the right to refuse admission to any delegate whose course fees have not been paid in full prior to the commencement of the course

5. Payment may be made either at the time of booking when the application is submitted to the IST as stated on the booking form or against a University invoice.  In the latter case full payment must be received by the IST within 30 days of the date in which the invoice was raised.

6. Failure by any delegate to make the required payments as set out above may result in a withdrawal by the IST of a place on the course

Cancellation Charges

7. The IST reserves the right to change the course dates; in these circumstances the IST will endeavour to provide delegates with as much notice as possible
8. Once placement on the course has been confirmed, fees will only be refunded under cirumstances the IST considers to be exceptional.
9. In the event of the course being cancelled the fee will be fully refunded
Intellectual Property Rights

10. All course material and documents are supplied only for the personal use of the delegate.  The intellectual property rights in all such materials shall remain the property of the course provider and their use in the course shall not be taken to imply that they have been transferred to the delegate or any other person. No-one shall copy, make available, transmit, reproduce, sell disseminate, licence, distribute, publish, broadcast or otherwise circulate the course materials either wholly or in part, without the express written permission of the course provider.
Health and Safety

11. The course provider takes full responsibility for the health and safety of all candidates attending the course/workshop.  The course providers must abide by the H&S regulations and local policies of the institute where the course/workshop is being held, including risk assessments and COSHH forms.  All course providers must consult their H&S officer to ensure that the course conforms to the institutes regulations and policies.  The IST does not accept any liability for and personal injury that may occur during a course or workshop.
Wendy Mason, Programme Administrator, IST, Kingfisher House, 90 Rockingham Street, Sheffield S1 4EB

T: 0114 2763197      F: 0114 272 6354     E: wendy.mason@heated.ac.uk Web: www.istonline.org.uk

Company number: 00538302






















